
1 
 

 
 
 
 

 
 
 
 
 
 

 
2014-2015 

Student Handbook 
 
 
 
 
 
 

 
The Academy of Notre Dame de Namur retains the right to amend this handbook for just cause.  In such 
cases parents will be given prompt notification of changes.  Notice of any addendums made during the school 
year will be sent home to parents.    
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Statement of Mission 
 
The Academy of Notre Dame de Namur, a Catholic, independent, college-preparatory school, 
commits itself to the education of young women of grades 6 through 12 for responsible living in 
a global society. The Academy, rooted in the faith tradition of the Catholic Church, and the 
charism of Saint Julie Billiart, provides its students a challenging academic curriculum within a 
rich spiritual community in order to: 
 
* inspire them to live the prophetic nature of the gospel, with a passion for justice and love for 
the poor, 
 
* enable them to develop the skills and desire necessary for life-long learning, 
 
* empower them to be honorable, compassionate leaders. 
 
 
Belief Statements 
 
We believe that 
 
- each individual is a reflection of the good God, and deserves to be respected, loved, supported 
and encouraged. 
 
- single sex education empowers women for leadership in contemporary society. 
 
- the unique gifts of each individual, nurtured and celebrated, serve the community and the 
world. 
 
- individuals have an inherent responsibility to embrace the ideals of service and stewardship. 
 
- individuals thrive in a community of responsible freedom where they are encouraged to act 
with integrity and honor. 
 
- the charism of the Sisters of Notre Dame de Namur, in the tradition of their foundress, Saint 
Julie, provides an enduring culture of simplicity, courage and hope. 
 
- faculty and staff, both in and out of the classroom, are important role models of the school's 
mission for our students. 
 
- competent and confident young women emerge from a community that values individual worth 
and academic rigor. 
 
- diversity in our faculty, staff and students enriches our community and challenges us to 
embrace the ideals of justice. 
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The History of the School 
 
The Academy of Notre Dame de Namur was founded in 1856 on West Rittenhouse Square in 
Philadelphia. The student body gradually increased until it was necessary to find another location 
in addition to the campus already established. As a result, the high school department moved to 
its present site in Villanova in December, 1943. The Academy’s Villanova campus welcomed its 
first freshman class the following September. During the next year, the school was re-evaluated 
and accredited by the Commission on Colleges and Secondary Schools of the Middle States 
Association. The school constantly evaluates, revises, and updates its college-preparatory 
program. Notre Dame graduates have attended a variety of colleges and universities, and have 
entered numerous fields of religious, civic, and social service. 
 
Significance of the School Seal 
 
The School Seal of the Academy of Notre Dame is a symbol of the school's origin and purpose. 
Characteristics of the Sisters of Notre Dame de Namur are as follows: the main charge on the 
coat of arms, a blue bend or bar taken from the original red bar of the coat of arms of Namur, 
Belgium; the blue bar, the golden field, and the fleur-de-lis signifying the Blessed Virgin, 
patroness of the Sisters of Notre Dame de Namur and of their students; the silver crescent on the 
bar, a symbol of the Immaculate Conception; and, on a chief, or upper compartment, the three 
stars of six points from the arms of the Congregation of Notre Dame de Namur. 
 
The open book symbolizes the Academy as an educational institution which inculcates in its 
students not only knowledge and wisdom but also the principles of faith and charity, the Fides 
and Caritas of the school motto. 
 
Alma Mater 
 
With hearts and minds attuned to praise 
Your standards wrought in faith, 
Nobility, love and courage, too, 
The guiding spirit of our youth, 
Your high ideals that never swerve, 
Your work so nobly planned, 
The friendships formed 'neath the gold and blue, 
Will unite us, Notre Dame. 
 
Your labors blessed by the Almighty Hand 
Of the loving Architect 
Are as a symbol of noble life 
Where love and sanctity gleam bright. 
O Seat of Wisdom, Mother mild, 
We place our hope in you. 
Undying loyalty we pledge, 
O beloved Notre Dame. 
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Honor Code 
 
According to its philosophy, the Academy of Notre Dame strives to create an atmosphere of 
openness, warmth, and responsible freedom so that the students may be able to internalize and 
implement those Christian values so important to personal and social growth. 
 
The Honor Code fosters the development of each student's personal integrity, character and 
respect for self, others and school policies. The obligation to follow the guidelines will afford 
students the opportunity to achieve personal maturity as well as provide the proper academic 
atmosphere in the school. The specific goals of the Honor Code, supported by students, faculty, 
staff and parents, stand as follows: 
 
·    The Honor Code should serve as a system of behavior through which the student is primarily 
responsible for her actions. If it becomes evident that this responsibility is not being met, it will 
be necessary for individual teachers to take appropriate action. 
 
·    The Honor Code should establish a level of self-discipline through which the student is 
encouraged to exercise her maturity by making good decisions. 
 
·    The Honor Code should create individual awareness of self in relation to the group. 
 
·    The Honor Code should be instrumental in instilling the positive values necessary for adult 
life. 
 
The Honor Code will not be effective unless each student makes its success her personal goal. It 
is each student's responsibility to remind those who violate the code of its importance to our 
philosophy. Each member of the student body is expected to conduct herself according to the 
norms of the Honor Code which include the following:   
 
·    Each person deserves respect. Students are expected to show respect for the reputation and 
physical safety of each member of the Notre Dame community. 
 
·    The first purpose of a school is to educate. It is the student's primary responsibility to avail 
herself of every opportunity that Notre Dame provides. Students must attend every class for 
which they are rostered unless specific permission for an absence has been granted by the teacher 
involved. This rule applies also to studies, free periods, assemblies, clubs and other school 
functions. 
 
·    During the school day, Notre Dame is responsible for each student and, therefore, we must 
know where to locate her at all times.  At no time may the students leave the campus or go to any 
unauthorized area (e.g. parking lot) without permission. 
 
·    Notre Dame is a drug-free environment.  As such, the possession, sale, distribution or use of 
alcohol, tobacco, or other drugs are not permitted on campus, on school buses, or at any school-
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sponsored functions.  Any student who is found in violation is liable to appropriate consequences 
which may include suspension or dismissal. 
 
·    Notre Dame values the safety of each member of the school community.  Therefore, the 
possession of any item which has the potential to inflict harm or injury to self or others is strictly 
prohibited.  Any student who is found in violation is liable to appropriate consequences which 
may include suspension or dismissal. 
 
·    Notre Dame has a relatively free, open atmosphere which places responsibility on all 
members of the community. Stealing of any materials, however minor, is a direct violation of the 
law and of the honor code.  The violation of any guideline, especially cheating or stealing, 
constitutes a direct misuse of this freedom. 
 
·    Students are expected to adhere to all guidelines listed in the Technology Acceptable Use 
Policy. 
 
·    Students must maintain the proper uniform during school hours. 
 
·    Classes begin at 8:15 AM. Students are allowed five minutes between classes. Lateness 
without good reason is disruptive to the academic environment. 
 
·    Students are expected to conduct themselves in an orderly fashion both inside and outside the 
classrooms. 
 
·    In the school building eating is generally permitted in the cafeteria only.  Each student must 
be responsible for the cleanliness of the cafeteria and is also expected to cooperate in keeping all 
areas of the school environment neat and clean.  Students should use the recycling bins that are 
located throughout the campus.  
 
·    Good health habits, neatness, and cleanliness are expected of each individual. 
 
·   At the discretion of the Administration, a student found to be in violation of the Honor Code 
may be prohibited from events including by not limited to, extra-curricular and co-curricular 
activities, leadership roles and senior privileges. 
 
Academic Integrity 
 
The Academy of Notre Dame de Namur upholds a policy of Academic Integrity that flows from 
its roots in the Catholic tradition and the philosophy of Saint Julie Billiart. Through education 
and personal guidance, the school’s policy is intended to foster in each student a responsibility to 
act honorably in regard to work that is her own and in respecting the work of others as separate 
from hers. 
 
Acts of Academic Dishonesty are counter to the values of the Academy and are considered 
serious infractions of the school’s Honor Code. 
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Academic Dishonesty 
 
Academic Dishonesty includes all acts by which a student fails to live up to the following 
Student Responsibilities: 
 
·    by submitting work that is not her own; 
 
·    by using information inappropriately obtained from others; 
 
·    by failing to acknowledge all sources used. 
 
 
Academic Dishonesty may include: 
 
·    Cheating, which includes inappropriately assisting or collaborating with other students or 
using material, including submission of the student’s own work that has already been used for 
another assignment, without explicit permission from the teacher; 
 
·    Plagiarism, which presents the words, ideas or research of others as the student’s without 
citing the source or improperly citing the source; 
 
·    Lying, which misrepresents the truth with the intention of falsifying, inventing, or deceiving. 
 
Student Responsibilities 
 
Each student is responsible for: 
 
·    acknowledging that as a member of the Notre Dame community, she must uphold the Honor 
Code, which includes maintaining academic integrity; 
 
·    seeking help in learning the proper procedures for citing sources of information and/or 
working on group projects, assignments or study; 
 
·    showing respect for the efforts of the entire Notre Dame community to uphold the Honor 
Code; 
 
·    recognizing that by violating her personal integrity, she is compromising the integrity of the 
Academy; 
 
·    encouraging her classmates to live up to the Honor Code through personal example, 
discouraging acts of academic dishonesty and reporting violations of the Honor Code to the 
teacher of the course in which the violation has occurred; 
 
·    accepting that the Academy of Notre Dame reserves the right to remove any members from 
the community whose actions consistently demonstrate that they do not embrace the Honor Code 
and who disrespect academic integrity. 
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Faculty Responsibilities 
 
Members of the faculty are responsible for: 
 
·    communicating, in as many ways possible, what constitutes academic dishonesty, how to 
avoid cheating, plagiarizing, falsifying work, and inappropriately aiding other students; 
 
·    providing guidance and resources on the proper use of citations and sources, instruction on 
how students are to approach group projects and other forms of collaboration when such 
assignments are made, and avoiding ambiguous assignments or assessments; 
 
·    following appropriate procedures for addressing an incident of academic dishonesty as 
outlined below; 
 
·    respecting and upholding the confidentiality of students when dealing with an incident of 
academic dishonesty. 
 
Procedures When Academic Dishonesty Occurs 
 
In an instance of an alleged act of academic dishonesty, members of the administration, faculty, 
and staff will observe the following procedure: 
 
·    The teacher of the course becomes aware (either by his or her personal observation/discovery 
or by another faculty member, staff member, administrator or student who comes forward) that 
an alleged Honor Code violation has occurred. 
 
·    The teacher reports the information surrounding the alleged violation to the Academic Dean. 
 
·    The Academic Dean , in consultation with the guidance counselor, Dean of Student Services, 
and Principal, determines whether the act falls into the category of Academic Warning or 
Academic Offense and provides a written summary of the situation and competes the Academic 
Dishonesty Form, which all parties involve sign for future  reference.  
 
 
Academic Warning 
 
An Academic Warning is given to a student whose first-time violation of Academic Integrity 
occurs out of ignorance. 
 
Procedure for an Academic Warning 
 
The teacher deals with the infraction himself or herself.  The Academic Warning is reported to 
the Academic Dean and Dean of Students Services in the High School and tracked by the 
Academic Dean in the (High School) and the Counselor (Middle School), but the teacher 
determines the resulting action, which may include: 
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·    notifying the parent/guardian (date is recorded); 
 
·    referring the student to the Learning Support Specialist and/or Counselor; 
 
·    tutoring the student to help her understand proper citations or clear up areas of confusion; 
 
·    giving the student an additional or alternative assignment; 
 
·    giving the student an opportunity to resubmit the assignment for credit. 
 
The teacher notifies the student as to which of the above actions have been taken. 
 
Academic Offense 
 
An Academic Offense is one in which the student has intentionally and/or repeatedly committed 
a violation of academic integrity. 
 
Procedure for an Academic Offense 
 
An Academic Offense is reported to the Academic Dean and the Dean of Student Services and is 
tracked by the Academic Dean (High School) or Counselor (Middle School), who conducts any 
necessary investigation and manages any resulting action with the cooperation of the teacher of 
the course. 
 
·    In all cases of an academic offense, Academic Dean and the Dean of Student Services or 
Counselor in the Middle School will immediately meet with the student and the teacher and 
decide a course of action. 
 
·    In the case of a high school student, the Academic Dean will have the student phone her 
parent(s) or guardian(s) to arrange a meeting with the parent/guardian, teacher and student within 
the next two (2) days.  At that meeting the violation will be outlined and the course of action will 
be explained. 
 
·    In the case of a Middle School student, the counselor will call the parent(s) or guardian(s) to 
arrange a meeting with the parent or guardian within two (2) days. At that meeting, the violation 
will be outlined and the course of action will be explained. 
 
·    The student and parent/guardian will be informed of a course of action, which may include 
any or all of the following: 
 
·    The student may receive a zero (0) on the assignment (first offense) or F for the marking 
period (second offense); 

 
·    The student will write a letter of apology to the teacher of her course within two (2) days; 
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·    The student will meet with her counselor for follow-up within two (2) days of receiving the 
sanction. The Counselor may also refer the student to the Learning Support Specialist as needed 
for academic support; 
 
·    The student may be removed from a currently held leadership position within the school for a 
specified period of time; 
 
·    The student will re-do the assignment or re-take the test or quiz; the teacher will determine 
the length of time she will have to re-submit the assignment or re-take the test or quiz and what 
credit she will receive; 
 
·    At the conclusion of this process, the Principal will send a letter to the parent/guardian; 
 
·    should a student be found guilty of committing a third Academic Offense, she may be asked 
to withdraw from the Academy or face expulsion, depending on the severity of the offense.  

 

Educational Program 
 
Requirements for Admission 
 
The Academy of Notre Dame welcomes qualified students, regardless of race or creed. 
Admission may be sought at the sixth or the ninth grade entry levels or as transfers to 
other grades; in the latter case, applicants must be graduates of recognized elementary 
schools or a comparable program. Transfer applications are considered in light of space 
availability. All incoming students must present the proper academic credentials and must 
perform creditably on the school entrance examination or a comparable battery of tests. 
 
Requirements for High School Graduation 
 
High School Curriculum 
Each student must earn a minimum of 24 credits (units) in major subjects at Notre Dame in order 
to graduate, as well as meet all the additional credit or course requirements outlined below. Six 
major subjects must be taken each year. As a general rule, we do NOT advise nor encourage a 
student to take a seventh course in a core discipline (Religion, Math, English, Science, Foreign 
language, or Social Studies). Consideration will only be given to students who are at or near the 
top of their class and have demonstrated an ability to handle a rigorous academic curriculum 
while also participating in extracurricular activities. In addition to academic requirements, a 
minimum of forty (40) hours of social service during high school is required for graduation. 
Beginning with the class of 2017, a minimum of forty-five (45) of social service is required. For 
the class of 2015, these hours should be completed by the end of the first semester of the senior 
year. All subsequent classes should complete the required service hours by the end of the junior 
year.  
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·    4 credits in Religious Studies 

·    4 credits in English 

·    3 credits in Mathematics (Algebra I, Algebra II, Geometry and Trigonometry are required.) 

·    3 credits in Science (Biology and Chemistry are required.) 

·    3 credits in Foreign Language in High School 

·    3 credits in Social Studies (World Cultures and U.S. History are required.) 

·    4 elective units 

·    1/2 unit in Art, Music, or Dance (Classes of 2014, 2015, 2016) 

·    2 years of high school Physical Education 

·    2 years of Health/Guidance 

·    Ninth Grade Arts Credit (Class of 2017) 

The required Arts 1/2 unit in Art, Music or Dance may be earned in grade 10, 11, or 12 for the 
Classes of 2015 and 2016. The class of 2017 will be required to take a full Arts credit in 
freshman year.   

If a student fails more than two subjects for the year, advancement to the next class will be 
questionable.  If the failure occurs in senior year, the student may participate in graduation 
exercises, but will not receive a diploma until the failure has been made up in summer school.  

 
Students who fail a course must make it up in the summer before she can return to Notre Dame. 
If a student fails more than two subjects for the year, she may not advance to the next grade.  If 
failure occurs in senior year or eighth grade, the student may participate in graduation exercises, 
but will not receive a diploma until the failure(s) is made up.  Failure in a subject at the end of 
the year must be made up in either an approved summer school or via a private tutor (30 hours 
for a full-year course; 15 hours for a semester course).  Summer remediation must be approved 
by the Academic Dean prior to its start.  After remediation, the student must achieve a passing 
grade in a departmental exam in the subject to advance to the next grade.  Failing grades made 
up through remediation will be changed from F to D on the transcript.  All failing grades must be 
removed before a student can begin the new school year; a student cannot begin a new school 
year with a final F on her transcript. 
 
 
An official transcript will be sent from the office to the school or college a student wishes to 
attend following written notification to the counseling department. 
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Policy for Courses Taken On-Line or from Other Educational Institutions 
 
Students must take required courses at Notre Dame. Students may take non-required courses 
elsewhere for enrichment. A student must discuss non-Notre Dame Courses with her school 
counselor and receive approval from the Academic Dean before registering.  
With the exception of approved Notre Dame Courses, all other summer courses and on-line 
courses will not be added into the GPA.  
 
 
Middle School Academic Program 
 
The Middle School curriculum includes the following:  religion, English, mathematics, science, 
social studies, foreign language, integrated technology, art, music, guidance, health and physical 
education. The curriculum and instruction focus is on spiritual growth, mastery of academic 
subjects, development of critical and creative thinking, and development of information literacy. 
 
Learning Support 
 
 Learning Services 

• A full time Learning Support Specialist is employed by The Academy of Notre Dame 
to facilitate the effective, independent learning of students in alignment with the school 
mission. 
 

• The Learning Services Program 
o Is in place to complement the academic support provided by the faculty with the 

intention of creating an academic environment that is challenging, enriching and 
optimal for learning and success to all students. 

o Establishes supports and strategies within the framework of the curriculum 
without fundamentally altering the program. This is done in order to achieve 
assurance that the overall needs of the student are met and the learner is supported 
in all areas of her scholastic life. 

o Strives to facilitate procedures that encourage students to become motivated and 
independent learners whom take responsibility for their own education and 
become strong self advocates.  

Program composed of: 
o Services for Students with Disabilities  

 Direct support from the learning specialist is available to those students 
whom have been identified as having a specific learning difference, 
ADHD, or other disability that interferes with their academics  

 In order for a student to receive accommodations there must be a current 
(within 3 years)Psycho-Educational Assessment on file identifying a 
specific diagnosis using DSM-IV criteria 
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 Educational Learning Plans are implemented for students containing: 
Testing and Classroom Accommodations, strategies and suggestions based 
on strengths and weaknesses, specific plan for academic coaching by the 
learning specialist  and consultation recommendations  

o Support for Students 
 Students needing additional assistance in organizational and study skills  
 After a referral is completed, the Learning Specialist works with the 

student support team (teachers, parents, and guidance  counselors) to 
establish a support plan 

 Coordination of outside educational and tutoring services  
 The Learning Specialist assists students in receiving support from teachers  

o Professional Development to Faculty and Staff 
 Includes workshops to provide resources and information relevant to the 

current trends and issues in the educational field 
o Study Skills Curriculum  

 Introductory course taught to all incoming 6th grade students  

 
  
 
Counseling Services 
 
The Academy of Notre Dame has four full-time counselors who assume responsibility for the 
personal and academic advising of students. The Counseling Department offers a comprehensive 
and developmental program that spans grades six through twelve. In formal and informal, 
personal and group interactions, age-appropriate topics are discussed with the counselor serving 
as both facilitator and educator. 
 
Report Cards 
 
Quarterly report cards are issued on-line. Numerical equivalents for the letter grades are as 
follows: 
 
A+    100-97     B+    89-87     C+    79-77      D+    69-67 
A      96-93       B      86-83     C      76-73      D      66-65 
A-     92-90       B-     82-80    C-    72-70       F       64 and below 
 
N.B. Grades are rounded to the lowest whole number. 
  
Grade point average is determined by the following quality point scale: 
 A+ 4.3 B+ 3.4 C+ 2.4 D+ 1.4 
 A 4.0 B 3.0 C 2.0 D l 
 A- 3.7 B- 2.7 C- 1.7 F 0 
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Advanced Placement grades receive an additional 0.3 quality points. (An A in an Advanced 
Placement course receives 4.3 quality points.) 
 
I - Incomplete. An incomplete is given when a student misses the final examination or fails to 
complete the required work due to illness or emergency circumstances. It is removed when all 
work is completed satisfactorily. Unless extraordinary circumstances prevail, the "Incomplete" 
should be changed into a grade within two weeks after the close of the marking period. If the 
work and the exam are not completed within the assigned time limit, the grade automatically 
becomes an F. 
 
F - Failure.  Failure in a subject at the end of the year must be made up in either an approved 
summer school or via a private tutor (30 hours for a full-year course; 15 hours for a semester 
course).  Summer remediation must be approved by the Academic Dean  
prior to its start.  After remediation, the student must achieve a passing grade in a departmental 
exam in the subject to advance to the next grade.  Failing grades made up through remediation 
will be changed from F to D on the transcript.  All failing grades must be removed before a 
student can begin the new school year; a student cannot begin a new school year with a final F 
on her transcript. 
 
If the final failure occurs in eighth grade or senior year, the student will be permitted to 
participate in graduation exercises, but will not receive her diploma until the failure has been 
made up in an approved program and the student has passed the departmental exam. 
 
 
Transcripts 
 
Transcripts and other official school documents being sent to another institution must be mailed.  
No records or transcripts may be hand carried to another institution by a parent or student. 

 
Honors 
 
Honors are awarded at the end of each semester. Distinguished Honors are awarded to students 
whose combined average of all major subjects is 3.90. Honors are awarded to students whose 
combined average in all major subjects is 3.60. 
 
The Academy of Notre Dame does not rank its students. This decision is in accord with our 
philosophy that encourages care for the individual, not necessarily in comparison with others. 
The Academy of Notre Dame has a selective admissions policy, small class size, and a rigorous 
college preparatory curriculum. Class rank, therefore, is not an accurate measure of individual 
achievement and could be misleading in determining a student's ability to complete college work 
successfully. 
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National Honor Society  
 
Inclusion in the Academy of Notre Dame de Namur Chapter of the National Honor Society is 
offered to Junior and Senior students who have a cumulative grade point average of 3.90 for four 
semesters (Juniors) or six semesters (Seniors).  To be included in NHS, students must also 
demonstrate leadership, scholarship, service and character, be active in at least three 
activities/sports, and live the spirit of the Honor Code.  NHS students are expected to engage 
in service to the school as needed. 
 
 Academic Progress Reports 
 
Parents are encouraged to monitor their student’s academic progress on a regular basis by 
logging on to My Backpack.  Student progress is available and may be viewed at any time on My 
Backpack. 
 
Parents will be informed if a student exhibits an attitude of indifference or irresponsibility or has 
an adverse effect on other students. If there is no improvement over a period of time, the 
administration may recommend a change of school. 
 
Final Grades 
 
The final grade for a course is computed in the following manner: 
 
In calculating the first semester grade for high school students, the first quarter average counts 
for 40%, the second quarter average counts for 40%, and the mid-year exam score counts for 
20%.  In calculating the semester grade for Middle School students, the first quarter average 
counts for 45%, the second quarter average counts for 45%, and the mid-year exam score counts 
for 10%. 
 
Likewise, in calculating the second semester grade for high school students, the third quarter 
average counts for 40%, the fourth quarter average counts for 40%, and the final exam score 
counts for 20%. In calculating the second semester grade for Middle School students, the first 
quarter average counts for 45%, the second quarter average counts for 45%, and the mid-year 
exam score counts for 10%. 
 
The numerical average of the first and second semester equals the final grade. 
   
The final grade for a one semester course equals the semester grade.  
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Notre Dame Community Policies 
 
 Alcohol, Tobacco and Other Drugs 
 
The Academy of Notre Dame's philosophy commits the school to providing an "atmosphere of 
caring, openness and responsible freedom." The school community recognizes that the use of 
alcohol, tobacco and/or other drugs threatens that atmosphere and the personal development of 
students. Pennsylvania law prohibits the consumption of alcohol by persons under the age of 21, 
the use of tobacco by persons under the age of 18, and the use of illegal drugs by all persons. The 
Notre Dame community actively and vigorously supports the laws of the Commonwealth of 
Pennsylvania and the enforcement of these laws related to school and school functions. The 
possession and/or distribution of alcohol, tobacco and illegal drugs by any student on school 
property and/or at a school function will be promptly reported to the local police 
department. This policy applies to any situation involving the use and/or possession of alcohol, 
tobacco and/or illegal drugs. 
 

1. Alcohol and Illegal Drugs 
 
Any student who possesses and/or uses of alcohol or illegal drugs on school property or at a 
school function shall be immediately suspended from school. The Principal and/or her designee 
shall have a conference with the student’s parents at which time the circumstances of the 
violation, the possible discipline to be imposed and the possibility of a voluntary referral of the 
student for treatment shall be discussed. The Academy reserves the right to impose appropriate 
discipline based on the circumstances of the violation, up to and including expulsion from 
school. 
 
 For the first violation of this policy, the Academy may, at its sole discretion, impose discipline 
that does not include expulsion if satisfactory completion of a treatment program is a condition 
of a student’s continued enrollment at the Academy.  The student will also be placed on 
probation with the understanding that a subsequent violation of this policy will be considered a 
more serious offense for which the student may be subject to expulsion. In the event that the 
student fails to timely and/or completely satisfy the conditions of continued enrollment for a first 
violation of this policy, the Academy may impose additional discipline, up to and including 
expulsion from school. A student will be subject to further discipline, up to and including 
expulsion from school, for any subsequent violation of this policy.  
 
 A student who is in the immediate presence of another student who is in possession and/or using 
illegal drugs or alcohol may also be subject to discipline, up to and including suspension. The 
suspected use of alcohol or other drugs by a senior is subject to further investigation and may 
result in non-participation in senior- related events, including prom and graduation.  
 
The school recognizes that substance addiction is an illness. Any student who identifies herself 
as having a substance addiction problem, but who is (1) not under the influence or in possession 
of alcohol or illegal drugs at school or a school function and (2) not subject to pending discipline 
for a violation of this policy, will be recommended to participate in a treatment program. The 
School Counselor will work with the student’s family to facilitate participation in this program. 
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Such participation will carry no disciplinary penalty. Confidentiality will be observed throughout 
the referral process and on-going support will be provided.  A permission to release information 
form may be signed allowing the student’s school counselor to consult with the treatment 
provider.  The Dean of Student Services and Principal will be notified in cases of non-
compliance with treatment recommendations. 
 
In order to ensure the health, safety and welfare of the students/guests and other persons in 
attendance at school dances and events, and to deter underage drinking, students and guests may 
be required to submit to a breathalyzer test if reasonable suspicion of alcohol use or possession 
exists.. The Academy reserves the right to use a breathalyzer test during the school day if a 
student’s presentation and/or behavior results in a reasonable suspicion of alcohol possession or 
use.  If a student tests positive, she will be subject to discipline under this policy.  
 
Through the Caring Parent Program, Notre Dame partners with parents to encourage healthy 
life choices. Parents have a particular responsibility in this critical area. Notre Dame condemns 
the practice of any parents who willingly and knowingly permit their daughters to engage in such 
activities. It should be expressly understood by all Notre Dame Parents that such conduct on their 
part, including, but not limited to, providing alcohol or illegal drugs to their daughters or minors, 
subjects their daughters to penalties outlined in this policy. 
 
The Academy, realizing the seriousness of adolescent alcohol and other drug use and abuse, will 
make reasonable effort to provide education for students in this area.  This will be accomplished 
through the Guidance Curriculum, Health Curriculum, assemblies with professional speakers, 
community outreach programs and the availability of educational literature. 
 

2.     Tobacco 
 
A student who possesses and/or who uses tobacco on school property or at a school function 
shall be subject to suspension from extra-curricular activities and/or school-related events for a 
period not in excess of one week. 
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Athletics 
 
The Athletic Department of the Academy of Notre Dame de Namur requires all athletes to 
follow the Honor Code as well as all general and specific policies outlined in the Student 
Handbook.  Being an athlete on a sports team at Notre Dame is an honor and privilege. Anyone 
abusing this privilege in any way is subject to suspension and/or expulsion from the team. 
 
In order to try out or participate in the Notre Dame Athletics Program, students must have 
evidence of a completed and up-to-date physical on file with the School Nurse.  
 
Athletes should be proud to represent Notre Dame and the InterAc League both on and off the 
competition site. Off-campus behavior is expected to be exemplary including the use of social 
media.  Student athletes should be responsible and accountable for their actions. 
 
Athletes are responsible for maintaining a “C” average and making up schoolwork missed 
because of off-campus contests.  Team lists will be made available to all teachers. Athletes must 
adhere to the Notre Dame policy on attendance and lateness, as well as additional team policies. 
Athletes must be present by 9:00 AM in order to participate in athletic competition. Exceptions 
would be made at the discretion of the Dean of Student Services.  
 
Team members are permitted to wear the approved Notre Dame athletic attire to school on game 
day. Infractions will be reported to the Athletic Department and may result in the student and/or 
team losing this "dress" privilege as well as other sanctions. 
 
High School Sports 
 
Fall          Winter                  Spring 
Cross Country**         Basketball (V/JV)         Golf 
Field Hockey (V/JV/3rd)*    Swimming                   Lacrosse (V/JV) 
Soccer (V/JV)          Indoor Track*      Track** 
Tennis (V/JV)             Softball (V/JV) 
Volleyball (V/JV)      Sailing (Club)*  
Sailing (Club)*                        Crew (Club) 
 
 
   
Middle School Sports 
 
Fall          Winter                  Spring 
Field Hockey (V/JV)         Basketball (V/JV)        Lacrosse (V/JV) 
Soccer (V/JV)              Swimming**         Softball (V/JV) 
Tennis  (V/JV)                        Golf (Club)* 
Volleyball (V/JV)        
 
*   numbers permitting  ** unlimited participation 
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Attendance 
 
Students are expected to be active and responsible learners in the school community. Instruction, 
daily practice, reinforcement, review, and discussion within the classroom framework all play a 
critical role in the learning process. The importance of regular attendance in class cannot be 
overemphasized.  Students who are absent for more than sixteen (16) days for a full year 
course or eight (8) days for a half year course for non- school related reasons may not 
receive credit for a course or courses and in extreme cases may be asked to repeat a grade.  
For emergency circumstances such as a death in the family, a serious family emergency, or 
an extended illness a determination will be made on a case by case basis.  The parents of 
students with eight absences at the semester will be notified by the Dean of Student 
Services.  
 
When a student is absent from school, parents are to call the office (610-971-2144) by 
8:15AM. If no call is received by 9:00 AM, a call will be made to the student's home.   
 
On returning to school from an absence of fewer than three days, state law requires that 
the student must present a note to the Dean of Students from the parent indicating the date 
and a specific reason for absence.  After three days of absence for illness, a student must 
present a doctor’s note to the Dean of Student Services and school nurse.  An absence note may 
be downloaded from the website for this purpose. 
 
In order to receive credit for a full day's attendance in school, and to participate in 
extracurricular, co curricular activities and athletics, a student must be present in school 
by 9:00 AM. 
 
Absence for any reason including athletics does not excuse a student from tests, quizzes or 
assignments.  Students will be held responsible for all work upon their return to school.  The 
school cannot assume responsibility for course work covered during unscheduled vacations.  
Make-up work/tests for that time period are given at the discretion of the teacher. 
 
Please note: a student missing from a CLASS for a legitimate reason, such as for a field trip 
or athletic event, will be marked as absent for that class but is not absent for the DAY. 
 
The Learning Support Specialist or counselor will contact the parents to discuss the plan and 
schedule a weekly appointment for completed and new assignments to be exchanged. 
 
 
Academic Priority 
 
Parents and students are strongly advised not to plan vacations or lengthy trips during the 
academic year when school is in session.  Priority should be given to the student’s academic 
work.  Should the student miss any time for an extended period due to a vacation scheduled 
during the school year, her teachers will give her a list of missed assignments, but they are not 
required to re-teach what has been taught in the student’s absence.  The principal 
responsibility to make up missed work rests with the student.  Parents must sign and 
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return a Vacation Agreement form to Academic Dean should they decide to take a vacation 
during a time when school is in session.  The form can be found on the website, or by 
contacting the Academic Dean or School Counselor.  The form is also found at the end of 
this handbook. 
 
Extended Absence 
 
When it becomes apparent that a student will be absent for an extended period, the following 
procedures will be put into effect. 
 
Following three consecutive excused or unexcused absences, the school nurse, in consultation 
with the Dean of Student Services and the student’s counselor, will contact the parents to 
determine the student's expected date of return. 
 
The parents are required to submit a note from a physician that explains the reason for the 
absence as well as the length of time the student will be out. If the time is to be extended, an 
updated note from the physician is required. 
 
Extended absences for mental health issues will be monitored by the student’s counselor in 
consultation with the Director of Counseling. 
 
If a student’s extended absence is for strictly medical reasons, a doctor’s note must be submitted 
to the nurse and Dean of Student Services, and the Dean of Student Services will send an email 
to let teachers know. If a student’s extended absence is due to mental health reasons, a doctor or 
therapist’s note must be submitted to the counselor.  If a student suffers a concussion, they must 
submit a doctor’s note to the Dean of Student Services, who will then fill out Notre Dame’s 
Concussion Accommodation form, based on the note she receives and email the teachers with 
the accommodation information.  
 
If necessary, the student’s counselor or the Director of Counseling will organize a meeting of 
teachers, parents, the Learning Support Specialist, and all involved parties to report on the 
student's situation and any special circumstances. Following the meeting, each teacher, in 
consultation with the learning specialist, will devise an educational plan for the student which 
will include topics and required assignments.  
 
If a meeting with all involved parties is not in the best interest of the student, the Learning 
Support Specialist or Counselor will send an email to the student’s teachers, to let them know 
about the extended absence. In the case of concussions, extended illness (mono or other), or 
other extenuating circumstances, the email will include a request for each teacher to submit 
whatever work he/she feels the student needs to make up for his/her class to the Learning 
Support Specialist. The Learning Support Specialist, in consultation with the counselor and the 
Academic Dean, will use the work submitted to create a makeup plan for the student that is 
manageable and reasonable. The student is responsible for keeping up communication with 
either the Learning Support Specialist if she is not able to complete something that had been 
discussed on time so that alternate arrangements can be made. The Learning Support Specialist 
or counselor will contact the parents to discuss the plan and schedule a weekly appointment for 
completed and new assignments to be exchanged. 
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If a long-term absence is a possibility, the Learning Support Specialist or counselor will request 
that the parents register with their local school district of residence to initiate homebound 
tutoring. The learning specialist will contact the school district and/or the tutor to discuss 
procedures and arrange for updates from the tutors and communicate these to the teachers. 
 
Notre Dame will accept homebound credits as long as the student meets course expectations. 
Homebound instruction will be noted on the student's transcript. 
 
When a student is ready to return to school following an extended absence, Notre Dame will 
request a written report from the doctor and/or therapist. This report is to include special 
needs/circumstances regarding the student's return. Before the student returns to class, the 
counselor will meet with the student, parents and teachers to discuss the return. Subsequent 
extended absence will require an immediate conference among the counselor, the Learning 
Support Specialist, and the parents.  
 
Early Dismissal 
 
The school discourages early dismissals as they are disruptive to the learning atmosphere. When 
absolutely necessary, a note from the parent is to be given to the Dean of Student Services 
before 8:15 AM. The note should state the time and specific reason for dismissal.  
 
Only in an extreme emergency will a student be excused through a telephone message. 
Following this emergency a doctor's note (if appropriate) and note from the parent are required 
upon the student's return. 
 
Lateness 
 
Lateness is disruptive. Lateness and absences are recorded in the student's records. When a 
student is late, she reports immediately to the Harron Receptionist prior to 9:00 AM with a note 
explaining her lateness. When a student has had three (3) unexcused lates within a quarter, she 
will be reported to the Dean of Student Services and the student will be required to make up the 
time after school, regardless of extracurricular activities.  If a student’s lateness becomes chronic, 
she and her parents will be asked to come to school for a conference with the Dean of Students 
and the school counselor to discuss how to remedy the situation. 
 
When a student comes to school after the start of the school day, she is responsible for 
seeing her teacher or teachers to see what she has missed.  If the student has missed any 
quiz, test or assessment that has taken place during the period(s) she has missed, she must 
see her teacher or teachers that day to either make up the assessment or make special 
arrangements.      
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Driving Privileges 
 
Only juniors and seniors are given driving privileges. They must purchase and visibly display 
their parking permits on the front windshield of their car. Parking is limited to the student 
lots. On campus, drivers are to obey all directional signs and speed limits.  
 
 Drop-off/Pick-up of Students 
 
Parents are asked to pick up and drop off students by the main Harron entrance to the school. 
Students who arrive at school prior to 7:30 AM must stay where adult supervision is present. 
Pick-up time at the Harron entrance is from 3:00 - 5:30 PM. All students must be picked up by 
5:30 PM unless they are involved in a school-sponsored, supervised activity. 
 
Students waiting for late pick-up (after 3:30 PM) are to go to the Harron Lobby to wait.   
 
 
 Educational Field Trips 
 
Students will not be permitted to participate in school-sponsored educational field trips without a 
permission form signed by a parent or guardian in advance of the trip. A permission form may be 
found in the handbook or downloaded from the Notre Dame website (www.ndapa.org/parents). 
 
 Harassment  
 
The Academy of Notre Dame is committed to providing an educational environment that fosters 
growth in compassionate awareness and social justice. As such, we strive to create a community 
free from all types of harassment. 
  
Harassment occurs when an individual is intentionally and repeatedly subjected to treatment 
(verbal, physical, visual or electronic) or an environment which is hostile or intimidating.  
 
Harassment of any student, faculty, staff or visitor by anyone is prohibited at any time during 
school or school-related activities on or off campus. The Academy will treat allegations of 
harassment seriously and will review and investigate such allegations in a prompt, confidential 
and thorough manner and will take appropriate action against anyone found to have violated the 
policy. 
 
It is the responsibility of anyone who observes harassment or who experiences harassment to 
report these incidents to the Principal, Dean of Student Services, or member of the Counseling 
Department. 
 
Assaults or threats of any nature will be treated severely.  Parents will be notified and the student 
will be sent home immediately.  Before further disciplinary action is taken, parents and the 
student will meet with the Principal and Dean of Student Services. The Administration will 
determine appropriate consequences which may include probation, suspension or dismissal. The 
Administration reserves the right to recommend a change of school if this action is deemed to be 
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in the best interest of those involved. 
 
 Health  
 
Pennsylvania state law requires that students in grades 6 and 11, as well as those transferring 
from another school, have a physical examination before entering school in September.  Students 
in grade 7 are required to have a dental exam. All students must be immunized as state law 
mandates. Additional immunizations will be required if state law changes. 
  
In order to try out or participate in the Notre Dame Athletics Program, students must have 
evidence of a completed and up-to-date physical on file with the School Nurse.  
 
 
Guidelines for Students Using the Nurses Office  
 
Students are not to initiate phone calls or texts to parents, requesting permission to leave 
school early. 
 
A student who feels ill during the school day must follow this procedure: 
 
·     The student must obtain a pass from the teacher of the class she will miss. 
 
·     The student should then report to the nurse’s office immediately. 
 
·     If the health room is closed, the student must report to the main office or the reception desk 
in the Harron Lobby. 
 
·     The school nurse determines whether the student will return to class.  
 
If it becomes necessary for a student to go home due to her illness, the nurse will contact the 
parents and authorize the student's dismissal. 
 
Students who are using crutches issued by a private physician must see the nurse on the first day 
they use the crutches.  
 
In the event of absence due to injury or illness, the student is responsible for contacting the 
teacher to get missed work, completing tests or quizzes, and handing in all assignments.  
 
Medication 
 
Medication can only be dispensed by the school nurse.  Medication will be administered only if 
parent or guardian has given written permission. Prescribed medication must be in the original 
prescription container with the original label which states the student's name, the date when the 
prescription was filled, name of medication, time and dosage directions, and physician's name. 
Parents are expected to notify the school nurse if there is a change in the prescription order.  
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Non-prescription medication will not be dispensed by school personnel without the direct 
consent of parent/guardian. 
 
Lockers 
 
Each student is assigned a locker which is the property of the school and under its control. 
Students who wish to purchase locks must purchase them from the school store. Each lock 
combination must be recorded with the homeroom moderator, and will then be provided to 
theDean of Student Services.  Hall areas around and in front of lockers are to be kept clean 
and free from debris at all times.   
 
The Notre Dame Honor Code calls for respect for the property of others; therefore, no student is 
permitted to go into another student’s locker without her permission.   
 
Students bringing laptops or other expensive electronics to school must purchase a lock for their 
lockers or carry their devices with them.  The school is not responsible for items which are lost 
or stolen. 
 
Make-Up Tests 
 
Students are responsible for making up all missed tests and quizzes. Students will make 
arrangements with their teachers regarding date and time of make-up tests and quizzes. 
 
Mental Health 
 
The Academy of Notre Dame is concerned with the mental health of all members of the school 
community.  Issues which may arise include abuse, anxiety, depression, disordered eating, 
suicidal thoughts and action, as well as other potentially harmful behaviors. 
 
Any threatened or attempted suicide action will be addressed immediately by the Principal, the 
Dean of Student Services and the Director of Counseling. Suicidal indications can be made 
directly (orally or written) or more subtly through creative writing, poems, blogging, journaling, 
art work, etc.  None will be ignored.  In these cases, the school will use the following procedures: 
 
·     Parents will be notified immediately and required to come to school. 
 
·     The student will not be left alone without adult supervision. 
 
·     Parents will be required to have their daughter’s emotional health evaluated by an approved 
mental health professional before the student may return to school.  A signed release of 
information form will be required from the parents allowing a member of the Academy’s 
counseling department to speak with the mental health professional and parents must also sign a 
release allowing the mental health professional to communicate with and release his/her 
recommendations to the Academy. 
 
·     A note indicating the student is emotionally and physically safe to return to school must be 
provided to the Director of Counseling, Principal and/or Dean of Student Services upon the 
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student’s return to school.  The student will not be allowed to remain in school without written 
clearance from an approved mental health professional. 
 
·     The Academy of Notre Dame reserves the right to require compliance with the mental health 
professional’s recommendations for treatment as a condition for the student’s continued 
enrollment at the Academy. 
 
In other situations which are cause for concern: 
 
·     The recommendation of the school Principal or his/her designee must be followed. 
 
·     If the Principal or his/her designee requires an evaluation for the student by a mental health 
professional, the parents will be required to sign a release of information form allowing the 
principal or his/her designee to speak with the mental health professional and must also sign a 
release allowing the mental health professional to communicate with and release his/her 
recommendations to the Academy. 
 
·     The school must be provided with a written recommendation for treatment by the mental 
health professional before the student may return to the Academy. 
 
·     Parents and students are expected to follow the recommendations of the mental health 
professional in order to remain enrolled at the Academy.  The principal or his/her designee must 
be allowed to receive updates from the mental health professional regarding compliance with 
treatment recommendations. 
 
Missing from Class 
 
If a student does not report for an assigned class and her name does not appear on the absence 
list, the teacher will notify the Dean of Student Services.  If the student cuts class, she will be 
required to complete two hours of “owed time” for every period cut. If a student cuts the entire 
day, she will be suspended and her parents will be notified. The student will be required to make 
up the missed class time after school, regardless of extracurricular activities. 
 
Cell Phones and Electronic Devices 
 
Students may have cellular phones for emergency use only.   The use of cell phones and/or other 
electronic devices during the school day (8:15 AM – dismissal) is not permitted at any time, 
including lunch and study periods.  Once the school day begins, cell phones are to be turned 
off and placed in the student’s locker, car, or book bag until the end of the student’s day 
but are not to be on her person any time during the school day.  Needless to say, students 
may not receive text messages or calls from pagers and cell phones during the school day.  This 
regulation is made to protect the learning environment of the classroom and study areas. 
 
Parents are asked not to call or text their student(s) during the school day for any reason.  In 
case of an emergency, please call the main phone number (610-687-0650), and your 
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message will be delivered to your daughter.   She will then be given permission to contact 
you. 
 
A student who needs to phone her parents requesting to leave school early must do so through 
the school nurse.  A student who needs to call her parents for other emergencies must do so 
through the Dean of Student Services or her school counselor.  In the event of an early dismissal 
for inclement weather, parents will be notified via the school’s emergency alert system.  Changes 
in the athletic schedule will be on the Athletic Hot Line and/or school website.  In some cases, 
students will be permitted to call home on their cell phone at the discretion of the school 
administration. 
 
A student who violates this policy will have her phone confiscated and turned in to the Dean of 
Students.  Repeated offenses will require the student’s parents to come to school to retrieve the 
phone and the student will face possible suspension. 
 
 
Student Laptop Policy 
 
Most of the Notre Dame campus is wireless, enabling our students to have connectivity to the 
internet on personal laptop computers and/or netbooks, as well as on our hard wired networked 
computers.  While this new freedom and upgrade to our technology is a positive development, 
students and their parents need to be aware of the following school policies: 
 
A. Students are NOT required to purchase a laptop or netbook for use in school.  The choice to 

bring or not bring such a device to school is entirely up to them. 
 
B. Students need to be aware that whether or not a teacher permits the use of a laptop and/or 

netbook in his or her class is entirely at the discretion of the teacher.  Students must abide by 
whatever policy the individual teacher establishes for that particular class. 

 
C. To prevent potential loss, students who bring a laptop or netbook onto the campus are 

responsible for its safekeeping.  The Academy of Notre Dame de Namur is not responsible 
for lost or damaged laptops, netbooks, or other electronic devices. 

 
 
Safety 
 
·     School opens at 7:30 am. Any student who arrives earlier must stay where adult supervision 
is present, e.g., the cafeteria. After school, students who are not engaged in a school-sponsored 
activity must stay where adult supervision is present. The library is open until 5:00 pm daily 
except Friday when it closes at 3:30 pm. 
  
·     The Notre Dame Safety Handbook (School Crisis Response Handbook) is displayed in every 
classroom on campus.  These handbooks are designed to give school personnel step-by-step 
procedures on how to react to crises such as a fire, an intruder, a bomb threat, etc. 
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·     Crisis situations may be followed with assistance from approved county crisis personnel who 
would be available to meet with individual students. 
 
·     Emergency kits with radios, flashlights, first aid supplies etc., are located throughout the 
campus. Emergency cards are stored in the Main Office and the Nurse's Office. 
  
·     The school has four (4) defibrillators on campus.  They are located in the Main Office, the 
Dance Studio, the Aimee Willard Gymnasium Lobby, and the Mansion. The Physical Education 
staff, as well as several faculty and staff members, is trained in the use of a defibrillator.  
 
·     The school has a nurse available Monday through Friday during school hours. 
 
·     Fire drills are conducted on a regular basis. The school will periodically practice a lockdown.  
Every classroom can be locked from the inside if necessary. 
 
·     All visitors must sign in at the receptionist's desk and all visitors must wear a visitor's badge 
at all times. 
 
·     Most doors in the buildings are locked throughout the day. All doors are available for exit.  
All buildings are alarmed at night. 
 
·     Student drivers must purchase and display parking tags for their cars. Faculty and staff are 
required to display tags as well.  Students who do not purchase a parking tag will lose their 
driving privileges. 
 
·     Parents who come to field athletic events are asked to park in the back school parking lot in 
order to keep the entrance drive clear for emergency vehicles. 
 
·     Notre Dame employs an emergency alert system, a rapid communication service which 
allows the school to quickly relay a message to every school family. Emergency calls will be 
distinguished with a 411 label.   
 
Study Procedures 
 
For the safety of the student, it is imperative that her whereabouts be known at all times. The 
following procedures must be followed: 
 
·     A student assigned to a study must report to the assigned room as quickly as possible. She 
may not go anywhere else in the building. 
 
·     Students in study may sign out to the library (with a note from a teacher indicating the 
assignment); or for a conference or make-up work with a teacher. Students may not sign out to 
the lounge. 
  
·     Students must wait for the proctor's approval before leaving the study. 
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·     Each study moderator will keep a record where student sign-outs are recorded. This book is 
necessary in case of a fire drill or other emergency. 
 
Theft or Property Destruction 
 
Conclusive proof that a student has taken or destroyed another's property will require restitution 
of the property in question.  Additional action may be taken at the discretion of the 
administration. 
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Uniform  
 
Because the uniform is a means of establishing a sense of community, parents are asked to support their 
daughters in complying with the uniform code.  The following are the details of the uniform with which 
students MUST comply.   
 

• Kilts are to be no shorter than five (5) inches above the knee.  In individual cases, final 
determination regarding appropriate length is made by the administration. 

 
• Inappropriate make-up, unnatural hair coloring (red, green purple, blue etc.), visible face or 

body piercing and/or tattoos are not permitted. 
 

• The wearing of scarves, hats, leggings, sweaters, jackets or sweatshirts other than the approved 
uniform sweatshirt for high school and/or sweatpants is not permitted. 

 
• From November 1-March 31, students must wear light or heavyweight navy tights, but not 

sweatpants, even when going between buildings.  Tights without feet require socks to cover the 
gap between the socks and tights.  Students may wear tights on any other cold day.     

 
• Shorts may be worn under the kilt, but they are not to be visible below the length of the skirt. 

 
• Golf shirts must be the traditional white or navy style (short or long sleeves) and must have either 

no logo or the Academy of Notre Dame logo.  In cold weather, white or blue long-sleeved 
turtlenecks are permitted under the long-sleeved golf shirt.  Tee-shirts may also be worn under the 
golf shirt, but must be either white or navy blue with no trim or design.  Only white may be worn 
under a white golf shirt, no other color may be worn under white.  Blue or white may be worn 
under a blue golf shirt. No other color turtleneck or tee-shirt is permitted. 

 
• In cold weather, students may wear a school navy blue fleece or official approved uniform 

sweatshirt.  Students are permitted to wear coats when moving from building to building, but they 
must be removed inside the buildings.  

 
• Students may wear plain traditional brown, black, tan or navy blue school shoes (no Uggs, no shoes 

without a back to the heel, no flip-flops, no work boots, no moccasins, no bedroom slippers, 
etc.) or they may wear predominantly white or gray traditional sneakers with (no hightops or 
midtops, or other similarly styled sneakers in any color other than white, navy, or gray are 
permitted).  Students are to wear visible, plain white or navy socks. It is increasingly difficult 
to find socks without a logo; however, logos should be avoided. 

 
• On game days, athletes are permitted to wear the approved team uniform for their sport.  

More specific guidelines for each sport are available from the athletic department. 
 
• Spirit wear items purchased from the Shamrock Shop are not part of and may not be 

worn as the school uniform. 
 
• Any questions as to what is or is not “uniform” should be directed to the Dean of 

Student Services who will make the final determination. 
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• Many students grow throughout adolescence, and may require a new skirt to meet the 
appropriate length requirement.  

 
Non-compliance 
 
When a student is out of uniform, a teacher, staff member or administrator will send the offender 
to the Dean of Students who will contact the student’s parents. 
 
If the student does not fully comply with the dress code a second time, the teacher, staff member, 
or administrator will require the student to spend “owed time” after school and her parents will 
be notified. 
 
After a third infraction, the student’s parents will be called to school for a conference and further 
disciplinary action will be taken. 
 
 

Notre Dame School Uniform Purchasing Guidelines 
·    The kilt purchased from Flynn & O’Hara  
(www.flynnohara.com or call 1-800-441-4122) 
 
·    Golf shirts must be the traditional white or navy style (short or long sleeves) and have 
either no logo or the official ND logo on shirts purchased through Flynn & O’Hara or the 
school store.  
 
· Items for the gym uniform are sold for your convenience in Notre Dame’s School Store 
but may be purchased elsewhere if you choose.  
 
 School Gym Uniform 
 ·    Navy shorts 
 ·    White golf shirt 
 ·    Navy sweatpants (winter) 
 ·    Navy sweatshirt (winter) 
 ·    Sneakers 
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Acceptable and Responsible Use of Information Technology Resources 
 
General Statement 
 
The Academy of Notre Dame de Namur is committed to providing our community with 
knowledge, self-confidence, and the inspiration to translate their Christian ideals into actions. 
From this commitment follows the requirement that students be well-prepared to compete in a 
technologically literate society. The Technology Program at Notre Dame is an ongoing process, 
integral to the development of curriculum and the management and support of instruction. The 
acceptable use policy is a natural outgrowth of this evolving program and is designed to 
safeguard all users of technology in the school. 
 
The Academy of Notre Dame de Namur Community (the Academy/ND) provides information 
technology resources that include a high-speed local area network, shared network software and 
storage space, Internet access, and computing facilities. 
 
Access to these resources is given to members of the Academy of Notre Dame community. 
These resources are provided to support the educational program and administrative operations 
of the Academy and they may not be used for private financial gain for any individual or 
organization.  
 
ND’s information technology resources may not be used for illegal activities, whether the 
activities are conducted on or off campus. Using computing resources in a way that violates the 
law, other ND policies, and/or the rights of others, can be a serious matter that will be dealt with 
by the applicable administrative disciplinary procedures.  
 
By sharing and using these resources, individuals accept full responsibility for their actions and 
agree that they will use these resources in a responsible manner, consistent with the policies of 
the Academy and compliant with local, state, federal and international laws and regulations 
governing the use of such resources. The fact that certain activities are technically feasible does 
not mean that they are necessarily acceptable. Users must abide by all applicable restrictions, 
whether or not they are built into the operating system or network and whether or not they can be 
circumvented by technical means. Users may not access any areas of the information technology 
resources of the Academy to which they do not have authorization and may not exceed any 
access for which they are authorized. 
 
Ownership and Accountability 
 
The Academy owns and maintains the resources which its students, faculty, and staff use to 
create and record information related to the educational program and to administrative 
operations. The Academy is committed to educating the community in responsible use of 
information technology resources and will respond as appropriate when notified of violations of 
this policy. 
 
The Technology Department manages the Academy’s information technology resources and 
strives to provide a reliable and secure technology environment. Members of the Technology 
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Department are expected to adhere to the highest ethical standards regarding confidentiality of 
data and individual privacy. Contents of data and voice systems may not be disclosed to 
unauthorized persons. However, system administrators may access and disclose such contents 
when they determine such access and disclosure are necessary to protect the integrity of 
information technology resources. In addition, the Academy has the right to access and disclose 
the contents of data and voice systems when it reasonably determines that such access and 
disclosure are necessary to respond to health and safety emergencies or to disciplinary processes 
related to violations of Academy policies.  
 
Using the Information Technology Network 
 
The Academy’s electronic information system (network) is a system of servers, computers, 
printers, and other network devices that allow community members to communicate across 
campus and access the Internet. The network is maintained and managed by the Technology 
department to ensure an effective and reliable system in support of the academic curriculum and 
administrative operations of the Academy. Connecting any electronic device to the network is 
strictly prohibited without the consent of the Technology Department. Such devices include 
laptop computers, personal digital assistants (PDAs), switches, hubs, routers, and other devices. 
 
 
Social Networking Sites 
 
Accessing Social Networking websites from the campus network is prohibited.  
 
Network Protection and Content Filtering System 
 
The Academy of Notre Dame uses Websense, a web filtering and desktop security application, 
which provides significant protection against accessing inappropriate websites from any 
computer on our campus network. Utilizing Websense also allows us to guide our users to 
educational websites and online databases that provide a wealth of information for academic 
scholarship and research. 
 
Subscription Web Services Provided by ND 
 
The Academy of Notre Dame subscribes to several Web-based services for the purposes of 
student research. See the librarian or a member of the Technology Department for the user id and 
password for each. 
 
Individual Responsibilities 
 
Security 
 
The Academy employs various measures to protect the security of its information technology 
resources and of users’ accounts. However, the Academy cannot guarantee such security. 
Individuals should engage in safe computing practices by establishing appropriate access 
restrictions for their accounts. 
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Passwords (e.g., ND network, e-mail, Citrix) should not be shared with others. For their own 
protection and for the security of computing resources, students should always remember to exit 
from any networked applications that require a password and logout before leaving a networked 
computer. 
 
Compromised machines present a risk to the community and the Technology Department has the 
right to disable access to the network immediately if a machine is found to be infected with a 
virus or operating in such a way that network security is at risk. Users are expected to assist in 
the performance of remediation steps in the event of a detected vulnerability and must do so 
before network access will be restored. 
 
Identity 
 
Anonymous messages and forged identities are not allowed in the Academy’s e-mail system. 
Any electronic message a student transmits must include her actual username or, in appropriate 
cases, her organization. If the message is sent only with an organization, individual contact 
information must be included. Hiding the sender’s identity or using someone else’s identity in 
electronic communications jeopardizes the integrity of the system and is prohibited. All campus 
computer and electronic devices are registered with the Technology Department using an IP 
address. Misrepresenting the sender’s identity in the registration system is prohibited and will 
result in appropriate disciplinary action. 
 
Privacy 
 
E-mail is not necessarily a secure and confidential medium for communications. Intruders can 
obtain the contents and other information about an e-mail at various points of access during the 
course of transmission. Privacy is also the responsibility of the recipient of an e-mail or other 
electronic communication. A message sent to a student is usually intended by the sender to be 
read only by the student. While the Academy has no blanket policy that would prohibit 
forwarding messages or postings, respect for individual privacy and consideration for the rights 
of others should be taken into account before forwarding e-mail to others. When in doubt, asking 
the author for consent before forwarding her/his message is the best way to protect the privacy of 
the sender. When students follow a link to a web site outside the ND domain, any assurance of 
privacy will be beyond the Academy’s control. 
 
Harassment and Hateful Incidents 
 
No form of harassment or hateful incident will be tolerated. Incidents and practices of Cyber 
Bullying will not be tolerated. Cyber Bullying involves the use of information and 
communication technologies such as e-mail, cell phone and pager text messages, instant 
messaging, social networking sites, instant messaging, defamatory personal web sites, and/or any 
other current social networking sites to support deliberate, repeated, and hostile behavior by an 
individual or group that is intended to harm others. 
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Inappropriate use of social networking sites such as Twitter has become an increasingly serious 
problem.  Students and their parents need to be reminded that since what a student does has 
potential to be damaging to the school as well as to others, a student can be disciplined for 
conduct, whether inside or outside the school, that is detrimental to the reputation of the school 
or harmful to another person. This rule extends to the use of social networking sites.  In instances 
when students have been harassed or perceive they have been harassed via a social networking 
site, the school will undertake an investigation of the incident.  If a student is found to be 
culpable, the student will be subject to suspension and/or expulsion.  In severe cases, the matter 
will be turned over to local legal authorities. 
 
Resource Consumption 
 
The Academy’s information technology resources are shared by the entire community. 
Consuming an unreasonable amount of these resources or interfering with the activity of other 
users is not allowed. Activities that may cause excessive demands on network resources include 
chain mail, spam email, or downloading an excessive number of very large files. 
 

Intellectual Property 
 
Copyright law and licenses protect such things as software, photographs, icons, music, 
movies, computer games, and text against unauthorized copying (which includes lending 
such things to others with knowledge that they will copy them). A computer may enable 
students to copy programs and other intellectual property easily, but unless students are 
certain they are legally entitled to do so, they should not. The legal penalties can be 
severe and outside the control of the Academy. If ND officials receive notice from or on 
behalf of a copyright owner alleging that a student has engaged in a copyright violation, 
her access to the network will be temporarily disabled. Technology Department staff will 
notify the student to stop such activities immediately and assist them as needed in 
removing the infringing material. If the student does not comply, or if she engages in 
repeated violations, her network connectivity will be terminated and she could be subject 
to other disciplinary actions. In addition, a student could be liable for damages to the 
copyright holder or even for criminal penalties. If presented with a properly formed 
subpoena, the Academy will have no choice but to identify the user to the copyright 
holder.   
 
Responsible Use 
 
Users are prohibited from engaging in the following practices:  
 
Use of the network to disrupt the work of others  
• Destruction, modification or abuse of hardware or software  
• Illegal downloading of copyrighted software  
• Use of the network for communications not related to the school      

curriculum and the educational program  
• Use of the network to access social networking websites 
• Use of the network for commercial or for-profit purposes  
• Use of the network for product advertisement or political lobbying  
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• Use of the network to develop programs that harass other users  
• Use of the network to infiltrate a computer computing system and/or the  

damaging software components of a computer or computing systems 
• Use of the network to access obscene or pornographic materials  
• Use of the network to transmit materials likely to be  
 offensive or objectionable to recipients 
 
Information Services Email and Network Account Deletion Policy 
 
Information Services annually deletes email, network, and computing system accounts 
belonging to individuals who are no longer affiliated with the Academy of Notre Dame.  
 
"No longer affiliated" is defined as:  
·     Students: Have graduated or are no longer officially enrolled in the Academy  
·     Faculty/Staff: Have voluntarily left the Academy or terminated employment  

 
Account Deletion Dates 
 
Accounts for non-affiliated Academy of Notre Dame students, faculty, and staff are deleted on 
July 1 of every year. 
 
Notification 
 
Fourteen days before accounts are scheduled for deletion, each affected account owner will 
receive email notification from Information Services that their account is scheduled for deletion. 
It is the account owner's responsibility to manage his/her account and to retain any required files 
on backup media. Information Services is available for assistance if needed.  
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High School Clubs and Activities 
 
Athletic/Activity Association 
 
The primary function of the AA is to promote athletics and activities at all levels.   
 
Campus Ministry 
 
Campus Ministry is open to all students who desire to use their leadership to nurture the faith-life 
of the Notre Dame community.  Nine committees (Identity, Stewardship, Faith-Life, Liturgy, 
Mission & Values, Outreach, Pastoral Life, Retreat, and Spirit) led by an executive team and 
adult moderators, meet each Monday (3:15-4:30 pm) to plan service projects, prayer experiences 
and community-building activities. 
 
Clubs 
 
Clubs are formed according to student interest.  A student may work with the Director of 
Activities to form a new club.  Proposed clubs must be approved by the Administration.  
Currently clubs and activities typically include the following offerings: 
 

o Archives Club 
o Astronomy Club 
o Bird Watching Club 
o Book Club 
o Dodge ball Club 
o French Club 
o GIFT 
o Health Careers Club 
o Hi-Q 
o Honor Corps 
o Justice 
o Living Poets Society 
o Mathletes 
o Meals for Many 
o Mock Trial 
o Multicultural Club 
o Notre Dame TV 
o Respect Life 
o Robotics  
o SADD  
o Ski Club 
o Spanish Club 
o Speech/Debate 
o Students for Justice 
o World Affairs/Model Senate 
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Music  
 
Membership in the Women’s Chorale, High School Chorus, Middle School Chorus, and 
Instrumental Ensemble is open to both Junior and High School students. These groups participate 
in the Christmas Concert, Spring Concert and other events through the year. 
 
Publications 
 
·     The Gates 
The school newspaper provides opportunities for creative writing as well as news writing.  
Membership is open to senior high students.   
 
·     Launfal 
Notre Dame's yearbook is a yearly collection of memories of activities, studies and school 
personnel.  Seniors hold editorial positions. 
 
·     Literary Magazine  
The literary magazine publishes the works of Notre Dame writers and artists in a yearly 
publication.  
 
Student Council 
 
Student Council's primary function is one of service to the school. The Council, consisting of 
five main officers plus homeroom officers, meets weekly to plan activities of interest to the 
student body. All members of the student body are welcome to attend. 
 
Student Council also serves as a liaison between the faculty and the students, providing open and 
honest lines of communication. Student Council recognizes the needs of the individual as well as 
those of the group, and endeavors to fulfill those needs. The Student Council plays a valuable 
role in the service of the student body and of the faculty. Major activities sponsored by the 
Student Council include the following: National Denim Day for Breast Cancer, Spirit Days, Fall 
Fling, Christmas Charity, and others as determined appropriate.   
 
Students self-nominate and are then elected by their peers at the end of the preceding year. 
Juniors who plan to self-nominate must have completed and documented 30 hours of social 
service prior to submitting the self-nomination.  In order to self-nominate for one of the 
Five Main positions on Student Council, a student must also have previously served on 
Student Council at least once.  A copy of the Constitution of the Student Council is available 
for review in the main office and on the school website. 
 
Theatre 
 
The High School presents two full-scale dramatic or musical productions each year. Cast and 
stage crew members include students from grades nine through twelve.   
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Middle School Clubs and Activities 
 
Middle School students have their own clubs and publications.  
 
Activities 
 
Middle School students are invited to participate in clubs and activities which are open to all 
girls in grades six through eight. These typically include the following: Art Club, Book Club, 
Campus Ministry, Literary Magazine, Mathletes, Spanish Club, Speech Club, Student Council, 
Sunflower Seed Newspaper, Forensics, Robotics, Reading Olympics, and the Yearbook.  
 
Publications 
 
The Middle School newspaper is published each semester. A literary magazine is published once 
a year. The Middle School yearbook reflects memories of the three years of grades six through 
eight. Membership on the newspaper and magazine is open to students of the Middle School; 
yearbook is an eighth grade project. 
 
Student Council 
 
The Middle School has its own Student Council and moderators who organize activities which 
serve the needs of the Middle School. Members are elected in the spring and meetings are held 
weekly. 
 
Theatre 
 
The Middle School presents one dramatic or musical production during the year. 
 
 
Sponsored and Non-Sponsored Events 
 
Consistent with its mission and values, the Academy of Notre Dame sponsors a variety of co-
curricular activities which include field trips, performances, recitals, retreats, athletic and social 
events. To the extent that our students share responsibility for planning, implementing and 
participating in activities, leadership training, moral decision-making and the development of 
mature social skills are intended outcomes. Activities sponsored by the Academy are age 
appropriate and are adequately supervised by Academy personnel. All applicable policies and 
procedures of the Academy, as well as expectations for student conduct, will apply. 
 
On occasion, students and their parents or guardians plan private events, sometimes in 
conjunction with activities sponsored by the Academy. The Academy neither sanctions nor 
prohibits private events. It assumes no legal responsibility for such events. Any liability for such 
events is the responsibility of the host, not the Academy. Hosts of non-sponsored events must 
make a clear and affirmative statement to invited guests, their parents or guardians and any 
conductor engaged by the hosts that their event is not sponsored by or connected to the Academy 
of Notre Dame.  



38 
 

 
Academy personnel who attend private events do so as guests of the host, and not as agents of 
the Academy.   
 
Dances/Proms 
The Student Council typically sponsors a dance in the fall and/or winter. The Junior/Senior 
Prom, held each spring, is formal. The Middle School sponsors mixers throughout the year. 
 
To ensure their safety, students attending Notre Dame dances may be given a breathalyzer test on 
both arrival and departure from the school dance. Random tests may also occur during dances 
and events. 
 
Gesu Picnic  
The Gesu Picnic offers the opportunity for students to share the day and the beautiful campus 
with children from the Gesu School in Philadelphia. 
 
Ring Mass 
Juniors receive school rings, a time of special significance indicating their bond with their class 
and Notre Dame. 
 
Senior Inquiry 
While some seniors are on KAIROS Retreat, the remaining seniors may spend Wednesday and 
Thursday at an off-campus site, learning about a vocation that interests them. They return to 
school on Friday morning to share their experiences. Senior Inquiry occurs only on days which 
coincide with the KAIROS Retreat.  Senior Inquiry is always held in the fall and often in the 
spring; check with the Campus Minister or Dean of Students to see when it is offered. 
 
 Service Learning  
 
The service learning program of the Academy of Notre Dame flows directly from the mission of 
the school. The service should be non-philanthropic. Students are expected to have completed a 
minimum of 40 hours. (Beginning with this year’s freshmen, students will be required to 
complete 45 hours [15 hours per year] completed by the end of junior year).   Typical service 
opportunities include working with religious institutions (including churches and activities like 
CCD/Religious Education classes or Sunday babysitting, schools, soup kitchens, shelters, and 
food pantries or other non liturgical parish service activities) and a wide variety of civic agencies 
(hospitals, nursing homes and recreation programs).  For clarification on appropriate service 
activities, students should consult the Campus Ministry Office.  Service learning is a 
graduation requirement.  Students in the classes of 2014, 2015, and 2016 must complete their 
40 hours of service by the end of the first semester of senior year.  Students in the class of 
2017 must complete 45 hours by the end of junior year. Completion of all service hours by 
the end of junior year is a requirement for those who seek to run for Five Main positions on 
Student Council or leadership positions in Campus Ministry. 
 
Spirit Days 
The Student Council sponsors varied activities to help foster spirit throughout the school. 
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Religious Services 
 
Liturgies 
As a school community, we celebrate the Holy Days of the Roman Catholic Church during the 
school year: All Saints (November 1), Immaculate Conception (December 8), and Ascension 
Thursday (40 days after Easter).  Other liturgies, including the celebration of the opening of 
school, Feast Day of St. Julie, the beginning of Lent (Ash Wednesday), Junior Ring Mass, Eighth 
Grade Graduation, and Baccalaureate occur throughout the school year. The expectation is that 
all members of the Notre Dame community will participate in liturgies.  
 
In addition to liturgies, Sacrament of Reconciliation is available throughout the year. The 
members of Campus Ministry sponsor a community prayer service each Wednesday. Each class 
participates in a day of retreat. KAIROS retreats are open to seniors and faculty members. The 
school chapel, located in the Mansion, is open daily for individuals and groups. 
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School Services 
 
Cafeteria 
 
Breakfast, snacks, hot and cold lunches are sold each day in the cafeteria. Students may purchase 
drinks and snacks from machines located outside the cafeteria. 
 
Computers 
 
Students have access to computers throughout the school day. When no computers are available 
in the library and technology classes are not in session, students may use the computers in the 
technology labs. A teacher must be present in the lab while students are working. Students are 
responsible to uphold the Technology Acceptable Use Policy. 
 
Library/Media Center 
 
Students may use print and non-print materials found in the Notre Dame Library/Media center. 
Classes may receive small group instruction or individual students may pursue independent 
study.  Network computers, a copy machine, and listening and viewing equipment are available 
for student use. 
 
The materials in the Library/Media center support the curriculum and, as much as possible, the 
interests of students.  The school Library/Media center is open from 7:30 am until 5:00 pm 
Monday through Thursday and until 3:30 pm on Friday. 
 
Books: Circulating books and other materials may be borrowed for two weeks.  Most are 
renewable. If at the end of two weeks the student is not finished, the book can be renewed 
provided no other student is waiting for it. Each student is responsible for all material borrowed 
in her name. It is also her responsibility to return materials on time and in good condition. The 
books in the reference collection may not leave the library at any time. 
 
Lost Materials: Students must make financial restitution for lost material. 
 
Overdue Material: When the library material is not returned on time, a fine of five cents per day 
is imposed. There is no fine for weekends or holidays. Notices are sent to students to remind 
them of their responsibility. If there is no response after one month, a letter is sent home. 
 
Periodicals: The library subscribes to many subject specific periodicals that are available for 
students and faculty to check out or use in the library. Current issues are displayed in the library.  
Back issues may be obtained through the librarian. 
 
Reserve Books:  There are two types of reserve material: fixed reserve and circulating reserve. 
For some assignments teachers will ask that certain material remain in the media center. These 
materials are on a fixed reserve. Circulating reserve is for materials that must remain in the 
center during the day and only circulate for one night. This means that a student may not sign out 
a reserve book until 2:00. The material must be returned to the center by the end of the Resource 
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Period the next morning. Only one reserve item may be signed out per student. 
 
The Writing Center 
 
The Writing Center is located on the second floor of St. Julie Hall and is open to all students who 
want help with writing.  Help is offered to any student, even the strongest writers, who can get 
help with all stages of the writing process from interpreting an assignment, to brainstorming 
ideas for a paper, to making early drafts and final revisions.  The Center is open during lunch 
periods and is staffed by English teachers and well-trained students, the Writing Fellows. 
 
Lost and Found 
 
Lost and found is located under the staircase leading to the cafeteria. Articles not claimed within 
two weeks will be given to a charitable organization. We encourage labeling of all items so that 
they may be returned.  
 
School Store 
 
The school store offers a selection of school supplies: notebooks, loose leaf, school bags, 
uniform and non-uniform clothing, and other convenience and school related items.  Spirit wear 
may also be purchased in the school store which is located directly across from the main 
cafeteria. Note well: spirit wear is not part of the school uniform.    
 
 The Fitness Center 
 
High School students and members of the faculty and staff are invited to use the Fitness Center 
in the Harron Family Building.  Prior to using the equipment, all students, faculty and staff must 
sign a waiver form and receive proper instruction from a member of the Athletic Department.  
High School students will receive training in their Physical Education classes.  No one is 
permitted to use the Fitness Center without another person present.  Hours are subject to 
change and will be posted outside the Fitness Center.   
 
 
Revised August 2014 
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PLANNED ABSENCE FORM 

 
The Academy of Notre Dame strongly discourages vacations that do not coincide with the school 
calendar.  However, if your circumstances cause you to deviate from that calendar, the following 
conditions will apply to your daughter (s). 
 

• If a student is absent from class, it is her responsibility to obtain the class notes from a 
friend and obtain any handouts from the teacher.  Also, students should always have a 
buddy to call on when they miss class. 

• The student is to obtain an assignment sheet from the Academic Dean.  This sheet is to 
be filled in by the teacher and will be returned to the Academic Dean to provide a copy 
to the student. 

• All homework assignments will be posted on the teachers Google site.  
• Quizzes and tests are to be made up in a timely manner, preferably within five (5) school 

days after return. 
• The classroom teacher will not be responsible to re-teach missed lessons. 

 

I am aware of this agreement and will assist my child to see that all assignments are completed in 
a timely manner. 
 
 
Parent Signature ___________________________________________________ 
 
Student’s Name _____________________________________________ Homeroom ______ 
 
Planned Absence Dates: _______________________________________________________ 
 
Reason for Absence:  _________________________________________________________ 
 
Principal Signature: ___________________________________________________________ 
 
Academic Dean Signature: _____________________________________________________ 

 

Revised August 2014 
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Permission for School Trip 
 
 
In recognition of the educational purpose of _____________________________________ 
  
 
at the _______________________________________ 
 
I/We request that you take our daughter, ____________________________ 
      (students full name)  
 

from Notre Dame via                                                 to                                               on _______________                                          

In making this request for our daughter’s participation in this activity, I/we hereby release the Academy of 

Notre Dame de Namur, its principals, agents, employees, from all responsibility of liability of any nature 

whatsoever for damages, injuries, or other losses that she or I/we may incur while participating in this 

activity. 

 
For your daughter’s safety, please share any health concerns/life threatening allergies 
which the teacher/chaperone should know: 
______________________________________________________ 
 
    
___________________________________________________________________________ 

  
My daughter will need the following medications for the trip: 
____________________________________________________________________________ 
      
         
____________________________________________________________________________ 

 
I give permission for emergency treatment if necessary ______ YES _______ NO 
 
I understand that if I do not list them, no medications will be given on the field trip.  All medications and 
supplies must be sent from home.  Please send only a single dose of medication needed for the trip in the 
original container and give it to the teacher for your child to self administer.  

 
____________________________________  ______________ 
Parent/Guardian Signature       Date           
               
                                                                                             
_______________________________________                       _____________________________________ 
#1 Emergency Phone number during trip                          #2 Emergency Phone number during trip  
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LATE/EARLY DISMISSAL AND/OR ABSENCE FORM 
 

 
Student’s Name: _____________________________________________________ 
 
Date: __________________________________ 
 
Late/Time: _____________________________ 
 
Reason: _____________________________________________________________ 
 
 
Early Dismissal Time: ____________________ 
 
Reason: _____________________________________________________________ 
 
 
Absence/Date(s): _________________________ 
 
Reason: _____________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
 
_____________________________________ 
 Parent Signature 
 
 
Revised June 2013 
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